
Schoolloop/Easy Grade Pro  
To use EGP in School Loop, you must have EGP 4.0.  To upgrade to this version 
of EGP, go to: http://www.easygradepro.com/download.html 
 
Go to your school’s School Loop login page: xxx.schoolloop.com.  Login with 
your customary School Loop login and password.   
 
 

Export Your Rosters from School Loop to Easy Grade Pro 
1. Go to Settings, then Universal Settings and Choose Easy Grade Pro on the 

Gradebook drop down menu.   
 
2. Once you choose a partner gradebook. the School Loop gradebook will 

disappear and you will have a link to Partner Gradebook in the Gradebook 
dropdown menu.  Choose Easy Grade Pro.  You will NOT be successful if 
you try to upload progress reports from an already created gradebook 
to School Loop.    

 
 
 
3. Go to one of your courses, select 

roster tools and download your 
roster to a text file.  Create a folder 
for you gradebook files on your 
computer and save this text file to it.  
You can download files for all 
sections and save them in the same 
folder.   

 
 
 

Import School Loop Rosters into EGP and create Gradebooks 
4. Go to EGP 
5. Select Create New Gradebook and 

create a name for your gradebook 
and save it to a new folder on your 
computer 

 
6. Select Import Classes then Easy 

Import of Students.   
 
7. Select a term and then type the 

class and the subject name in the 
space provided. 
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8. Find your roster file in the folder you 

created and open it. 
 
9. You will be asked to put this file into 

data fields 
10. Select Last Name, First Name and 

ID# 
 
DO NOT ENTER STUDENT NAMES 
OR CHANGE ID# IN EASY GRADE 
PRO.  THESE WILL NOT MATCH 
WHEN YOU EXPORT TO 
SCHOOLOOP.  If  you have new 
students, then export a new roster 
to EGP before you export progress 
reports again.   
 
11. You will be able to import multiple 

rosters to the same gradebook.   
 
12. Once you have your gradebook 

created,   Enter  Assignments and 
Grades. 

 

 

Export Grades from Easy Grade Pro 
 

 
13. To export your grades to School 

Loop, Select File, then click Export 
and choose Export XML 
Gradebook.  

 
Save this XML file to your EGP 
folder on your computer.  DO NOT 
CHANGE THE NAME OF THIS 
FILE.   
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Import EGP grade files and Publish Progress Reports  in School Loop  
 
14. Go to xxx.schoolloop and login 

again 
 

15. Select Use Partner Gradebook  in 
the Dropdown Gradebook menu on 
your Navigation Bar 

 
16. Choose your course, then browse 

for your XML file and Submit 
 
 
 
 

 

 
Because you have imported your rosters from School Loop and are exporting the 
same students back to school loop, your progress reports will publish 
successfully.     
 
 
 
Notes:   
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 


